NOJKHOCTHASI MHCTPYKIUSA

OTBETCTBEHHOI'O 3a OpraHu3alHio O6pa6OTKI/I MMePCOHATIBHBIX JaHHBIX

1. O0mue noJ0KEeHUS

1.1. HacTosias JO/KHOCTHAS HHCTpYKIHs (nanee — FTHCTpyKIlws)
OIpeenseT OTBETCTBEHHOCTb, IIpaBa W OOS3aHHOCTH OTBETCTBEHHOTO 3a
OpTaHM3aIHIO 06pabOTKHY IIePCOHATBHBIX TAHHBIX (Janee — OTBETCTBEHHOTO)
B MynurunansHoM GropKeTHOM yupexaeHud «LIeHTp conuarbHOro
0GCIy)XKMBAHMS TPAXIaH MOKAIOTO BO3PacTa M WHBAIMLOB» (namee —
VYupexueHue).

1.2. Hacrosamas MHCTpYKIHS pa3paboTaHa B COOTBETCTBHM CO
craTeamu 18.1, 22, 22.1 u 24 ®enepansroro 3akona ot 27 mroys 2006 . Ne
152-®3 «O mepcoHambHBIX HaHHBIX» H ¢ IyHKToM 1 «Ilepeuns mep,
HalpapJeHHBIX  Ha  ofecredeHwe  BBIIIONHEHMA 0053aHHOCTEH,
npeTycMoTpeHHBIX DefiepanbHbIM 3aKOHOM «O [EePCOHANBHBIX JaHHBIX» U
IPYHATEIMA B COOTBETCTBHM C HMM HOPMATHBHBIMHU IIPaBOBBIMH aKTaMU,
OIlepaTopaMM, SIBIISIOMIMMUCS TOCYIapCTBEHHBIMHU MM MyHHULUITATbHBIMH
OpraHaMW», YTBEP)KIEHHBIX IIOCTaHOBJIeHHEM IIpaBHTENbCTBA P® ot 21
mapra 2012 r. Ne 211.

1.3. OTBeTCTBEHHBIN Ha3HAYAeTCs Ha TOJDKHOCTD M3 YHCIIa IITaTHBIX
COTPYIHHKOB YUpEKISHHUS IPUKA30M THUPEKTOPA.

1.4. ITo Bompocam 0OpabOTKH M 3alIMTHl [IEPCOHANBHBIX JAHHBIX
OTBETCTBEHHBIH MOMIUHIETCS HEMOCPEACTBEHHO UPEKTOPY Y YPSIKACHHUS.

1.5. Ha Bpems orcyTcTBus OTBETCTBEHHOTO (OTIYCK, GONE3HB, Mp.) €ro
00S3aHHOCTH UCIIONHAET JIMI0, Ha3HAYEHHOE B YCTAaHOBJIICHHOM IIOPAMIKE,
KOTOpOE IIPHOOPETaeT COOTBETCTBYIOIINE [IPaBa X HECET OTBETCTBEHHOCTD 32
HajUIexaliee UCIIOMHEHNE BO3JIOKEHHBIX Ha HEr0 005S3aHHOCTEH.

1.6. OTBETCTBEHHBI B CBOeli paboTe pyKOBOICTBYETCS HACTOAIIEH
Nuctpykimed, Konnenmuueil nHGOpMAIMOHHON 0€3011acHOCTH, IMonutukon



MHQOpPMAIMOHHOM  0€30IIaCHOCTH,  APYTHMH  PEeriaMEHTUPYIOLIUMH
JOKYMEHTaMM  YUYpEeXIEHHUs, pPYKOBOAAUIMMH W  HOPMATHBHBIMU
JOKyMeHTaMH  peryniaropoB  Poccuiickoii ®@enepamuu B obimactu
obecrieyeHns 6€30IaCHOCTH ITEPCOHABHBIX JaHHEIX.

2. oKHOCTHBIE 00SI3aHHOCTH

OTtBeTCTBEHHBIN 3a OpraHU3ali0 00PabOTKH MMePCOHANBHBIX JAHHBIX 00SI3aH:

2.1. CobimonaTs TpeboBaHus 3aKkoHOHaTenbCcTBa Poccuiickoit @enepanmu o
IIEpCOHANBHBIX JAaHHBIX, B TOM 4YHCIe TpeOOBaHWH K 3allfUTe IIEPCOHAILHBIX
NaHHBIX, [IpaBun 06paboOTKM IEPCOHANBHBIX AAHHBIX W APYTMX HOPMATHBHEIX
JOKyMEHTOB Y UpeXxJeHuUs B 001acTi 00pabOTKH U 3aIUTHI IIEPCOHATBHEIX JaHHEIX.

2.2 JIOBOIUTH [0 CBENEHUS COTPYAHHUKOB YUPEXKICHHUSA ITOJIOXKEHUS
3akoHozarenbcTBa Poccuiickoin denepanuy O NMEPCOHANBHBIX JaHHBIX, [IpaBumi
00pabOTKM IEepPCOHANBHBIX JAHHBIX M JPYIHMX HOPMATHBHBIX IOKYMEHTOB
VupexzaeHus 1mo BompocaM o0paboTKu U TpeGOBaHUM K 3alIuTe MEePCOHAIBHBIX
IaHHBIX.

23, IIpoBOAXTE UHCTPYKTAXKHU U 3aHATHS 110 U3YUIESHHUIO IIPaBOBO# 6a3kl 0
3allUTe IePCOHAIBHBIX JaHHBIX C COTPYAHUKAMH Y UpEXXICHUS, UMEIOIIUMH JOCTYII
K IIepCOHAIBHBIM JaHHBIM, W BecTH JKypHan HOpoBeleHHS WHCTPYKTaXeH II0
HHQOPMALIOHHOM O€30IIaCHOCTH.

2.4. Oxa3biBaTh KOHCYJIBTAIIMOHHYIO IIOMOIIb COTPYIOHHKaM IIC
MIPUMEHEHMIO CPEJICTB 3aIIUTHI IE€PCOHATBHBIX TAHHEIX.

23 OcymecTBIATs KOHTPOJIH COOMIONEHUS B YUPEKICHUU
3akoHoxarenbeTBa Poccuiickoit Denmepaivy 0 mepCoOHANbHBIX JAHHEIX, B TOM YHCIIE
TpeOOBaHMIM K 3alMTe IEPCOHANBHBIX JaHHBIX, W IIpaBui 0O6paboTKU
IIEpCOHANBHBIX MJaHHBIX cormacHo [IpaBumam oOCyIIEeCTBICHHS BHYTPEHHEIO
KOHTPOJISI COOTBETCTBHSI 00paboTKY MepCcOHATBHBIX JaHHBIX TPEOOBAHMAM K 3aIIIATE
TIEPCOHATBHBIX JTaHHBIX

2.6. IIpoBomuTe peryisipHble BHYTpEHHHE IPOBEpKH, coriacHo Iliany
BHYTPEHHHMX IIPOBEPOK KOHTPOIL COOTBETCTBUSA 00pabOTKH, IepCOHAIBHBIX
JTaHHBIX TPeOOBAHMSIM K 3aIlUTe [IE€PCOHAFHEIX JaHHEIX.

2.7. Y4acTBOBaTH B NIPOBEACHUU paccienoBaHu
ClIy4aeB HECAHKIIMOHMPOBAHHOI'O NOCTYyIIa K IIEPCOHANBHBIM JaHHBIM U APYTHUX
HapyeHu#t [IpaBun 06paboTku TepcoOHaIBHBIX JaHHBIX.



2.8.  CoCTaBisATh U IIPEJIaraTh HA YTBEPKICHUE 3aBETyIOIIEMY Y IPEIKICHA
IlepedeHb JMI W 00beMa HX IIOJHOMOYHH, KOTOPBIM PpaspeiicH JOCTyI XK
[IEPCOHAIBHBIM JaHHBIM.

2.9. He pmomyckaTh K paboTe ¢ IEPCOHAIBHBIMU NaHHBIMM JIAI, HE
06JIaJaroMUX Ui TOr0 COOTBETCTBYIOIIMMH ITPaBaMHU.

210 OCyHIECTBIISTh PETHCTpalliio OOpallleHHHd U 3alpoCoB CyOBEKTOB
TIepCOHANBHBIX JAHHBIX WIH HX IpeficTaBuTenedl B XKypHane yuéra obparieHui
CyOBEKTOB MEPCOHANBHBIX JAaHHBIX O BBHIIOJHEHHH HX 3aKOHHBIX IIpaB IIPH
06paboTKe MEePCOHATBHBIX JAHHBIX O BBIITONHEHNH UX 3aKOHHBIX IPaB.

2.11. OcymecTBISAT  METOIUICCKOC PYKOBOZCTBO paboToit
aJIMAHHCTPATOPOB 0E30IIaCHOCTH ¥ aIMUHUCTPAaTOPOB HHGOPMAITHOHHEIX CHCTEM
ITEPCOHAIBHBIX JAHHBIX B 00J1aCTH 3alUThI IEPCOHAIBHBIX JaHHBIX.

2.12. INpennaraTe PyKOBOJCTBY MEPOIPHATHS IIO COBEPIICHCTBOBAHHIO
paboTEHI 110 3allUTe IEPCOHANBHBIX AaHHBIX.

3. IIpaBa OTBETCTBEHHBI 3a OPraHU3aIMI0 06PabOTKY [EPCOHATBHBIX NAHHBIX
HMMeEET IIPaBo.

31 Tpe6oBaTh ~ OT  COTPYAHHKOB  YUpEXKACHHUA coOmoaeHus
3aKoHOmaTenbcTBa Poccuiickoit @enepaiiu 0 IEPCOHATBHBIX IaHHBIX, B TOM IHCIIC
TpeGoBaHHii K 3aITiTe MEePCOHANBHBIX JaHHBIX, [[paBri 06paOOTKH MepCOHATBHBIX
J@HHBIX ¥ APYTHX HOPMATHBHEIX JOKYMEHTOB YUpeK/IeHHs B 00IacTy 00paboTKi
M 3aIIUTEI TIEPCOHATBHBIX JaHHBIX.

3.2 3ampelnarh COTPYAHHKaM YUpPEXISHUs IOCTYIl K IIEpCOHAIBHBIM
MAaHHBIM C LENbI0 IPeJOTBpAIlleHHs HECaHKIMOHHPOBAHHOIO JIOCTyNa K
oxpaHsaeMoi HHGOPMAaIlUH.

3.3. ITpoBomWTh paccieoBaHUE IO Cly4yasM HEeCaHKI[MOHMPOBAHHOIO
JOCTyHa K IEPCOHANBHBIM IaHHBIM W JPYTHM CIydasM HapylMICHHs DPexXHMa
00paboTKH IEPCOHANBHEIX TaHHbIX.

3.4. BHOCUTH IpEMJIOKEHHS 1O NPHUMEHEHHWIO  AUCHUIIMHAPHBIX
B3BICKAHWH K COTPYJHHKaM YUpexieHHs, HapymmBIuMm TpeGosanus IIpaBun
06pabOTKH MEPCOHANBHBIX JAaHHBIX M [JPYTMX HOPMaTHBHBIX JIOKYMEHTOB
VupexneHus B 061acTi 00pab0TKU U 3aLUTEI IEPCOHANBHBIX NaHHBIX.

3.3 BHOCHTB IIPEIOKEH s TI0 COBEPIICHCTBOBAHUIO PabOTEI, CBI3aHHOM C
TIpeTyCMOTPEHHBIMY HACTOSIIe! HHCTPYKIMEN 00sS3aHHOCTAMH.

3.6. INpuBnekaTs He3aBUCHMBIX SKCIIEPTOB [Is aHATH3a TOTCHIHAIBHBIX
yIpo3 Ge30macHOCTH MePCOHANBHBIX NaHHBIX H/MIIH TUKBAALUH UX [I0CTIC/ICTBUH.



4. OTBEeTCTBEHHOCTDH

OTBeTCTBEHHBIN 3a OpraHU3allli0 OOpPabOTKH IEPCOHANBHBIX IaHHBIX HECeT
OTBETCTBEHHOCTb:

4.1. 3a HeHamIeXKalllee WCIOJIHEHWE HIM HEHUCIIOJHEHHE CBOMX
JOJDKHOCTHBIX OOA3aHHOCTEH, IPeIyCMOTPEHHBIX HACTOAIIEH HHCTPYKIHEH, B
IIpenenax, OINpeAeNeHHBIX NeWCTBYIOIIMM TPYAOBBIM  3aKOHOZATEIECTBOM
Poccuiickoit ®eneparuu.

4.2, 3a IpaBOHAPYIICHUS, COBEPIIIEHHBIE B IIPOIIECCE OCYIIECTBIEHHS CBOEH
JEATENBHOCTH, B Ipezeax, ONPeAeNeHHbIX ACHCTBYIONNM aIMUHHUCTPATHBHBIM,
YTOJIOBHBIM U IPakJaHCKHM 3aKOHOJaTeNnbCcTBOM Poccuiickoit @enepanumu.

4.3. 3a IpUYMHEHNEe MaTepUallbHOrO yiep0ba — B mpefenax, onpeaeaeHHbIX
JEHCTBYIOIIMM TPYJOBBIM M TPaXTaHCKUM 3aKOHONATENECTBOM PoccuiicKoim
Oeneparyu.

5. Ilopsinox nmepecMoTpa A0KHOCTHOH HHCTPYKIHH

3.1, Hacrosmaa MHuCTpykius nepecMaTpuUBaeTCs, H3MEHSIETCS H
TOTIOJIHAETCS IT0 Mepe He0oOXOAUMOCTH, HO HE PeKe OJJHOTO pasa B IIATH JIET.

5.2. C npuka3oM 0 BHECEHUH H3MEHEHHH (IOIONHEeHUI) B HACTOSAIIYIO
WHCcTpyKIMIO 3HAaKOMATCSA IIOJ PAcCIUCKy BCE COTPYAHUKH YUpeXICHHS, Ha
KOTOPBIX PaclpOCTPaHsIeTCs AEUCTBHUE 3TOM HHCTPYKITUH.



